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OXBOROUGH PARISH COUNCIL 
2022/5 

MINUTES  
ORDINARY MEETING held in the Village Hall, Oxborough 

Wednesday 19 January 2022, starting at 7.30pm 
 

PRESENT: Simon Willies  
Bernie Chapman 
Graham Allison 
Linda Holloway 
Ian Monson 
Fabian Eagle 

Chair 
Vice Chair  
Councillor 
Councillor 
Councillor 
Norfolk Council Councillor 
 

 

Open Forum (questions regarding the Agenda) 
 
 
None 
 

1.     Apologies for absence
 Cllr Nairn had emailed his apologies as he would be away on holiday. 
 

2. Declarations of Interest 
None.

3. Declarations of recording and social media use 
 None 
 

7.    County Councillor Report 
The council tax for the upcoming year will see an increase of 2.99% (1% to be ringfenced for adult social care) which means 
£31m of savings must be found; since 2010 there has been a reduction of £2m in funding received from government. Cllr Eagle 
advised that he still has his annual £10k highways fund which he can offer to the parish and town councils. Avian flu has been 
extremely problematic, although fortunately Oxborough is just outside the surveillance zone. Two million birds have so far been 
culled but the problem is exacerbated as the flu is also in the wild bird population, so the flu has been very difficult to contain. 
The Councillors questioned Cllr Eagle: 
Qu. Has the ‘working from home’ tactic made a positive effect on the budget? 
Ans. Yes, especially with the use of virtual meetings (such as Teams) 
Qu. Will the necessary savings affect the highways provision? 
Ans. No, there is an enhanced pot of money (from government) which is necessary bearing in mind just how rural the area is and 
the large volume of farming vehicles constantly eroding the highways. 
Qu. Most of the capital expenditure is targeted in the Norwich or Yarmouth area of Norfolk – will there be a focus on west 
Norfolk (especially A10 and A47) 
Ans. Preliminary consultation on West Winch (A10) is in the making (as there is a great need to alleviate the long traffic queues) 
especially if a new hospital is built in proximity. 
The Chair thanked Fabian for his contribution, and he then left to attend another meeting. 

 

4.    To approve the Minutes of the Ordinary meeting held on 17 November 2021 
Cllr Chapman proposed these should be accepted, seconded by Cllr Willies. A show of hands was unanimous, approved as a true 
record and signed by the Chair.  
 

5. Matters arising 
Cllr Allison asked why the ‘Pandemic plaque’ had not yet been put in place; the clerk said that this would be done before too 
long. 

 

6. District Councillor Report 
None 

 
 

8. Planning  
 a). 3PL/2021/1519/LB Oxburgh Hall: Following the theft of a gator belonging to the Outdoors Team in 2017, we have been 

looking at how we can improve the security of our plant equipment and vehicles that is located in the Stables (a grade 2 listed 
building dating from the 19th century). We would like to install 4 ground anchors in the southern and 
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 western wings of the building. This would involve removing the existing floor tiles in an approx. 30x30cm area for each anchor. 
They will be concreted into the floor. Councillors considered this – no objection, return no comment. 

 b). Ref No: TRE/2022/0004/TCA Location: OXBOROUGH Oxburgh Hall Stoke Ferry Road, PE33 9PS 
 Proposal: (a) T2 on application plan - ash affected by ash dieback, standing next to water way - section fell to 
 ground level. (b) G3 on application plan - group of 2 slender ash trees affected by ash dieback, standing next to 
 waterway - fell to ground level. (c) T4 on application plan - ash affected by ash dieback, standing next to waterway - section fell 

to ground level. (d)T5 on application plan - ash affected by ash dieback, standing next to waterway - section fell to ground 
level. (e) T6 on application plan - dead ash stem with woodpecker holes - reduce in height to approximately12 metres (above 
the upper woodpecker hole) allowing main stem to be retained as a habitat monolith. (f) T8 on application plan - dead ash 
standing in woodland belt, section fell to ground level. Councillors considered this – no objection, return no comment. 

 
9. Finance 

a. To receive bank balance and reconciliation  
The Councillors reviewed the current Budget vs. Actual (Appendix A). Cllr Allison noticed that the provision for training (£150) 
had remained unused – this is for either the clerk or the councillors to take advantage of and although this amount had been 
included in the budget for several years, it had never been used. Regarding the hedge cutting, all councillors were in 
agreement that a very poor job had been done on this occasion. Last year had been most acceptable, which is the main 
reason, besides cost, for retaining CGM, but this year’s cut has been very disappointing, Cllr Chapman saying further that Ben 
Lambert or Martin (Cllr Monson’s worker) had done much better jobs in past years. The clerk was asked to pass on these 
feelings to CGM and to find out when the contract is up for renewal. Cllr Monson noticed that the clerk payment had not yet 
been made – this is paid after the March meeting. Cllr Allison queried the vat refund regarding the playground, as he could not 
see the refund component against the railings- the clerk explained that the entire vat refund for the playground equipment 
(including the railings/gates) had been listed under playground project. 
b.  To consider authorisation of payments and to sign cheques. 
a) Payment: 
1. TSB bank fees =£15 
2. CGM invoice for hedge cutting £344.68 (£287.23 plus VAT) 
3. CGM invoices for grass cutting £197.76 (£164.80 plus VAT) 
4. Royal British Legion – annual poppy wreath donation - £30)  
b) Receipts: 
1. 1. £30 cash from Mr. Paul Gilluley – his donation for the payment of the annual Poppy Wreath. 
Cllr Monson proposed to accept the bank balance and reconciliation – this was seconded by Cllr Willies, all in favour, passed. 
c. Motion to make the annual donation to St. John the Evangelist Church. Due to earlier pressures on the budget, the decision 
to approve this payment had been delayed. But thanks to the generosity of Mr. David Hotchkin this had been alleviated. Cllr 
Monson noted that the Parish Council has a duty of care regarding the upkeep of the village churchyard, open to all 
denominations and he proposed the motion – this was seconded by Cllr Chapman, all in favour, motion passed. 
d. Set the budget for the year 2022/23  
i. Review spending 
Cllr Monson noted that the clerk had managed to balance the budget, even though there is a predicted loss of £561, there is a 
predicted balance of £1213 in the bank reconciliation;he considered there should be a small increase in the precept rather 
than no increase, and then risking a much large increase in future years. Cllr Chapman noted that things are not getting 
cheaper (e.g. fuel, which will affect CGM prices), so best to add a small increase against any unforeseen expenditure, so Cllr 
Willies suggested an increase of 4% to attempt to keep up with rising costs.  Cllr Monson expressed his alarm at the budget 
figure of £546 earmarked for cleaning the war memorial – the clerk explained that the previous figure of £318 had been quoted 
before the inspection was carried out by Nick Hindle. The Chair reminded the council that the grant conditions attached to the 
initial restoration of the war memorial included a maintenance burden, but it was agreed that the stone appeared to be in an 
acceptable condition still, so this provision will be put on hold for a further 12 months. Regarding the budget of £380 against a 
replacement bench, some councillors thought that this would not be required in the coming year, but the Chair argued that 
the existing benches have been overlooked again and again, and that all need some remedial work carried out. Cllr Holloway 
interjected with her promise to carry out work on the bench closest to the play equipment, only last year had been a very busy 
one for her, due to personal circumstances. 
ii. Consider ways to raise income 
Cllr Chapman questioned raising income by holding fundraising events (such as a BBQ) as this would draw money away from the 
Village Hall Committee – he suggested that increasing the precept was the only way.  Cllr Willies pointed out that the PC has a 
major asset- the village green – and that this should be promoted more. Cllr Allison argued against raising the precept as even 
small increases can cause a burden in some households. Instead, he suggested that maybe the village hall would consider 
sharing the annual proceeds of the recycle bins as the whole village used these facilities and there is no cost incurred by the 
village hall. If not, he suggested siting a further recycle bin alongside the bus shelter. The Chair responded that the VHC serves 
the community, but Cllr Allison repeated that not all the monies earnt by the VHC is given back to the community. Cllr Monson 
agreed with Cllr Allison, although he remembers how decades earlier the VHC was in financial difficulties, and that the 
introduction of the recycle bins brought in very welcome income - he concluded that this should income should not be taken 
away from them. Cllr Chapman spoke about how fantastic a job the VHC did putting on the Christmas event, praising Cate 
Tomlinson for her part in it – the children all received wonderfully wrapped presents and there was mulled wine and mince 
pies for the adults – it was obvious that the children had a great time. But the PC is not a money-making organization, 
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remembering how many years before, the precept was held at the same level for a long time and then a big expense caused a 
significant increase in the precept. Cllr Allison added that in the old times the local farmers (Councillors such as Henry 
Lambert) cut the village green and hedge but the Chair advised that it was necessary to look forward. Cllr Allison asked the 
council to remember the times he had helped organise the dog show and other events on the village green which had raised 
funds for the PC – but the Chair noted that the PC had only received £30 income (as the event was charity-based). Cllr 
Holloway asked how many years it had been that the hire prices had been reviewed – most thought it was at least 4 years, 
agreeing however that the prices had only been reviewed- and not altered. The use of social media platforms to promote the 
use of the village green was suggested and Cllr Allison pointed out that the PC is in competition with other villages promoting 
their own village greens. Cllr Holloway added that perhaps a potential use would be for wedding receptions (marquees to be 
erected on the green, portaloos hired for the occasion), hirers making use of the Bedingfeld Arms for accommodation/food. 
Cllr Chapman queried how many years the National Trust had been charged £150 for the car parking area – 4 years – and 
proposed that this be increased to £200 from 1 April 2022. This was seconded by Cllr Monson – those in favour 4, 1 against- 
motion passed. Cllr Monson proposed that the village green hire prices be reviewed at the next meeting, this was seconded by 
Cllr Allison – all in favour.  Regarding the monthly bank charge of £5, the Chair expressed his dissatisfaction and especially now 
as it had been published in local news that the TSB bank is closing in Swaffham. There is a need to look once more for a new 
bank to which to transfer the PC account. NatWest offer a mobile banking service in Swaffham one day a week and the option 
of online banking could be explored. The clerk will take this in hand. The Chair added that the broken litter bin will need 
replacing eventually and that the village green railings needed cleaning, but again thanks to the generosity of villager Mr. 
David Hotchkin, there would be a VAT refund which could build up the reserves of the PC. 
e. Motion to consider the Annual Precept request – submit to Breckland Council by 31 Jan 2022 
Cllr Chapman proposed an increase of 4%, seconded by Cllr Holloway (motion 1). Cllr Monson proposed an increase of 3% but 
this was not seconded. Cllr Allison proposed an increase of 2%, seconded by Cllr Monson (motion 2). The Chair asked for those 
in favour of the second motion – 2 in favour, 3 against, motion failed. The Chair asked for those in favour of the first motion – 3 
in favour, 2 against – motion passed.  The Clerk will submit a request for the precept to be increased by 4%. 
 

10.  Correspondence 
a) Norfolk Police (see website) 
b) Breckland Council (see website) 
1. Statement of Community Involvement Consultation 22nd November- 21st January: We want to make it as easy as possible for 
people to get involved in the planning process. That’s why we’re asking you about our draft SCI. It contains details of how we 
plan to work positively and proactively with our communities to ensure their voices are heard. See 
https://www.breckland.gov.uk/article/18256/Consultation-on-the-council-s-Statement-of-Community-Involvement or at the 
Councils main office: Breckland Council, Elizabeth House, Walpole Loke, Dereham, Norfolk, NR19 1EE. 
c) Norfolk County Council (see website) 
1. Tom McCabe, Head of Paid Service: Regarding the Budget Consultation, residents can request this document in other 
formats, including paper form, by calling 0344 800 8020 or emailing haveyoursay@norfolk.gov.uk. See 
www.norfolk.gov.uk/budget and have your say using the online feedback form or send your views in writing to: Freepost Plus 
RTCL-XSTT-JZSK NCC, Ground floor - South Wing, County Hall, Martineau Lane, Norwich NR1 2DH. 
2. Burst water main the use by vehicles of the C44 Cley Road from its junction with Southlands for 173m southwards in the 
TOWN OF SWAFFHAM will be temporarily prohibited from 7-8 December for the duration of the works. 
d) Bernie Dye emailed to tell the PC that her postponed wedding (due to Covid restrictions) will not be re-booked for the 
following year, so no hire of the village green necessary (no loss of income, as the then Chairman, Mr. David Hotchkin, had 
offered to meet the hire fee, by way of a wedding gift as he had spoken very highly of her family and wanted to make this 
gesture.  
e) Email from Anne Thorpe, Royal British Legion: Would you please pass on my thanks for the Parish Council cheque of £30 for 
the Poppy wreath received today. 
f) Anglian Water: ‘support the people in your community who need it most, through their free Priority Services Register’ -see 
website and Notice Board. 
g) Julie Wood emailed regarding ‘An Evening of Carols and Seasonal Music at St John the Evangelist Church’ on Saturday 11 
December at 6.30pm, with added the benefit of mince pies and mulled wine afterwards! Proceeds from the evening will go 
towards the restoration of the Bedingfeld Chapel. 
h) Email from Mark Hitchcock, CEO, to ask the PC to consider a donation to the work of Norfolk Citizens Advice. “We would 
also appreciate any support in recruiting new volunteers and helping citizens across Norfolk to access high quality advice. If 
your parish would appreciate a visitor to talk about our work or has interest in hosting an ‘outreach’ advice centre in your 
parish, please do let me know.” Councillors considered this request (received numerous times over the years) and agreed 
that although a very worthwhile organisation, the PC simply could not afford to send a donation. 
i) Email from Mrs Lee England (operates a dog breed rescue, lives in Chalk Road) and would like to hire the village green for a 
dog charity event, 22nd May, maybe the 21st also. Councillors considered this request, noting that of course the necessary 
poop and scoop activities would be of paramount importance. The clerk advised that she had already confirmed a daily 
rate of £90. The clerk was asked to find out a little more information and Cllr Allison volunteered to take the lead due to 
his past experience with similar event. 
 
 

11. Highways 
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NCC (Didlington) (Emergency Notice) Temporary Traffic Restriction 2022 Road Traffic Regulation Act, 1984 – Section 14(2) 17 – 
21 Jan 2022. Diversion signs placed in Oxborough. 
 

 

12. Update on the felling of the Beech Tree  
 This has been re-booked to the week beginning 22 February (due to illness). 

 

13.        Village Hall Report by Susan Hernandez 

 Bar Pritchard officially retired from the village hall committee after about 17 years of service!  Thanks and gifts were given 
to her at the Christmas Quiz, when she let us know that she will continue in her role as quiz night co-ordinator, what a gem 
she is for the village. At the end of November work began on construction of a ramp from the rear fire exit, down onto a new 
patio area in the back garden – this has now been completed which only leaves the turfing to be carried out in warmer 
weather. There are some new benches located on the patio, with some additional ones expected very soon. The Magic of 
Christmas event hosted and staffed by the village hall, but the brainchild of Cate Tomlinson, was a wonderful success. The 
funds to pay for the entire event were all sourced from the village breakfast, individual donations and sales of home-made 
Christmas cards (made by Elaine Willies) and home-made preserves (made by Eileen Stapleton). The Committee has 
purchased baffles from a company called 'That Sounds Better' based near Coventry- these will be installed in the near future.  

 Elaine Willies has now kindly taken on the role of lead Trustee for the AED, whilst Tristan continues as the very committed 
and conscientious Guardian. All the normal activities have resumed (weekly yoga, aerobics, table tennis, dog training and 
coffee mornings) and everyone is welcome to come along to the next quiz night on 23 February. 

 

14. A.O.B 

 a) Cllr Chapman brought up the issue of the messy area adjacent to the telephone box, where there is a lot of mud and soil 
on the surface, aggravated by the large number of vehicles parked adjacent to the verge -in particular a van which is parked 
on an angle at the very corner of the lane – making it very tricky for other road users to drive pass safely. Cllr Allison agreed 
with him, adding that he and Elaine Willies had attempted to shovel the mud off the road. Cllr Chapman suggested that 
vehicles could be parked safely on the village hall carpark, rather than being parked up on the verges (creating more mess 
and greater obstruction) and making it difficult for any emergency vehicles to negotiate around the corner. Cllr Monson 
agreed that this would constitute an obstruction on the highway and suggested contacting NCC Highways department for 
advice. Elaine Willies added that the visitors to the holiday let (next door to number 27 The Green) had been parking 
vehicles in front of the telephone box (as shown on the holiday let details), rather than adjacent to the holiday cottage and 
secondly, that the new owners of number 34 The Green (Peter Bannister’s house) might also own 2 vehicles which will add to 
the parking problem. The Clerk was instructed to write to NCC Highways and a second letter to the owners of the 2 cars and 
van (number 35 The Green) asking for their consideration of the situation for all residents, specifically as there is no easy or 
safe access to negotiate the corner when the van is parked there and so to consider using the village hall carpark. 

 b) The Chair asked the council to consider the Queens Platinum Jubilee and whether the PC should apply for the £500 
funding to be used for putting on a Party Lunch. The Clerk was asked to find out about this.  Cllr Monson recalled how 
successful was the Jubilee event held on the village green and inside the village hall -a free event for the whole village, 
which included music. Cllr Willies suggested approaching the Woodland Trust to plant a tree (for the ‘Queen’s Canopy’) in 
commemoration of the Platinum Jubilee. 

  
 

Public participation 

 
15. To receive information or suggested items for consideration at the next meeting 
 a) Elaine Willies asked that once the beech tree works were in hand, that the cones be returned to the village hall. 
 b) Elaine Willies spoke about her role as the AED lead and that she is considering organizing a refresher training course in the 

use of this important piece of equipment – would the PC be interested in attending. All the Councillors thought this was a 
very good idea. 

 The meeting dates for the rest of the year were agreed as: March 16 (Agenda to include ‘ideas on improving income’), May 
18 (including the AGM), July 13, September 14, November 16 and 18 January 2023. The date of the annual Parish Meeting 
was also set – April 20 (start at 7pm). 

 
 

The Chair thanked everyone for their contributions. 
The meeting closed 9.25 pm 
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APPENDIX A                   Meeting 19 Jan 2022

BUDGET 2021/22 Budget Actual Outstanding

Estimated Gross Payments

Accountants 25.00 0.00 25.00

Training 150.00 0.00 150.00

Clerk's wages/expenses 1369.00 0.00 1369.00

HMRC 286.00 0.00 286.00

CGM  (grass maintenance - 15 cuts) 612.00 593.28 0.00

CGM (herbicide treatment -twice) 66.00 33.00 33.00

Hedge maintenance (1 cut) 334.64 344.68 0.00

St. John the Evangelist donation 175.00 0.00 175.00

Royal British Legion donation 30.00 30.00 0.00

Insurance 162.21 162.21 0.00

Village Hall Hire/Zoom meeting 100.73 0.00 100.73

Bank charges 60.00 50.65 9.35

Playground Project -balance on equipment 8667.16 8667.96 0.00

Playground Project - railings 0.00 9895.06 0.00

Playground Project - signage 0.00 21.00 0.00

Legal Fees 792.00 1257.00 0.00

War memorial cleaning 318.00 0.00 318.00

Village Green bench 380.00 0.00 380.00

Dog waste bin 0.00 126.08 0.00

13527.74 21180.92 2846.08

Estimated Receipts

Village Green Hire 30.00 150.00

National Trust Lease 150.00 0.00 150.00

Precept 3166.00 3166.00 0.00

VAT refund on playground project 2063.80 3712.98

VAT Refund 170.00 209.50

Anonymous Donation towards the Playground 0.00 5000.00

Donation towards the playground signage 0.00 9.00

5579.80 12247.48 150.00

Bank Reconciliation

Bank Balance b/f 4771.18

Add Receipts:

Donation from Mr. P. Gilluley (Poppy wreath) 30.00 1222.66

sub-total 30.00

Less Payments:

Bank charges 10.00

CGM (grass cuts x5) 197.76

Poppy wreath dontation to Royal British Legion 30.00

Treecare Consultants (additional tree inspection) 300.00

CGM (Hedge cut) 344.68

sub-total 882.44

Bank Balance @ 10 Jan 2022 3918.74

Report: Accounts reported against the budget quarterly

IAW Statement of Internal Control and Annual Review of Effectiveness of Internal Control  (section Financial Reporting)

estimated 

balance end 

of financial 

year 2021/22
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Bank Balance 10/01/2022 3918.74

Add: Estimated receipts due in current Financial Year (ending 31/03/2022): 150.00

Less: Estimated Gross payments due in current Financial Year (ending 31/03/2022):

Clerk’s wages & expenses 1369.00

HMRC 286.00

Accountant's fee 25.00

St John the Evangelist donation 175.00

Training 0.00

Village Hall Hire 60.00

Bank charges 10.00 1925.00

Estimated Balance at 31/03/2022 1993.74

PROPOSED BUDGET 2022/2023:

Estimated INCOME: 

Village Green Hire 90.00

National Trust Lease 150.00

VAT refund on usual expenditure 170.00

Precept (see Note 1) 3166.00 3576.00

Estimated GROSS PAYMENTS:

Accountants 25.00

Training 150.00

Beech Tree (TPO) maintenance works 0.00

Clerk's wages /expenses (see Note 2) 1654.00

CGM  (grass maintenance - x15 cuts) 593.28

CGM (herbicide treatment -x2) 66.00

Hedge maintenance (x1 cut)) 344.68

RoSPA playground inspection 86.40

St. John the Evangelist donation 175.00

Royal British Legion donation 30.00

Insurance (LTA) 162.21

Bank charges 60.00

Village Hall Hire (x7) 84.00

Village Green bench (see Note 3) 380.00

Cleaning of the war memorial (see Note 4) 546.00 4356.57

Estimated Balance at  31/03/2023 1213.17

Note 1: 2021/22 precept same as previous year £3166 (4% increase)

Note 2: Wage is £11 p/h, 2.5 hours p/week. Expenses variable.

Note 3: £349.99 teak bench plus £27.50 fixing kit. 

Note 4: Nick Hindle quote £455 plus VAT 

Appendix B: MEETING 19 January 2022- Budget Setting 

Draft calculations for payments and receipts expected before 31/03/2022:
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BUDGET 2022/2023:

Estimated INCOME: 

Village Green Hire 90.00

National Trust Lease 200.00

VAT refund on usual expenditure 170.00

Precept (approved at meeting held 19-1-2022) 3292.00

3752.00

Estimated GROSS PAYMENTS:

Accountants 25.00

Training (note 2) 0.00

Beech Tree 0.00

Clerk's wages 1430.00

Clerk's expenses 224.00

HMRC 0.00

CGM  (grass maintenance - x15 cuts) 612.00

CGM (herbicide treatment -x2) 66.00

Hedge maintenance (x1 cut)) 334.64

RoSPA Playground Inspection 86.40

St. John the Evangelist donation 175.00

Royal British Legion donation 30.00

Insurance (LTA) 162.21

Bank charges 60.00

Village Hall Hire 84.00

Village Green bench 380.00

Cleaning of the war memorial (see note 1) 0.00

3669.25 82.75

Note 1: to be postponed for 12 months

Note 2: unused in previous years, removed from budget  


