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OXBOROUGH PARISH COUNCIL 
2022/4 

MINUTES  
ORDINARY MEETING held in the Village Hall, Oxborough 

Wednesday 17 November 2021, starting at 7.30pm 
 

PRESENT: Simon Willies  
Bernie Chapman 
Graham Allison 
Ian Monson 
Mike Nairn 

Chair 
Vice Chair  
Councillor 
Councillor 
Breckland Council Councillor 
 

9 Members of the Public including Cathy Warnock, Village Hall Chair and  
Georgina Roberts, representative of the Lord Lieutenant’s office. 

 
The Chair introduced Georgina Roberts, who proceeded with explaining the role of HM Lord-Lieutenant of Norfolk, 
currently Lady Dannatt MBE, after which she made the following short speech: The enclosed plaque, which has been 
commissioned and produced by the Norfolk Lieutenancy, is to commemorate your community’s resilience in the year of 
the pandemic. It may be placed wherever your Council thinks is most appropriate and is suitable for outdoor or indoor 
fixing. Cllr Willies accepted the plaque on behalf of the PC and Village Hall Committee and thanked Georgina Roberts 
for carrying out the presentation. A round of applause followed, and Ms. Roberts took her leave. 
 

Open Forum (questions regarding the Agenda) 
 
 
Regarding Agenda item 14, Cathy Warnock explained that unfortunately the village hall could no longer purchase the waste bin, as 
they cannot spend village hall money on somethings that is outside furthering the charity. If a fundraiser comes forward, she offered 
to help. Janet Freeman asked the PC councillors to introduce themselves. Regarding Agenda item 12, Mr. Andy Le Clercq asked who 
the traffic management is and queried why there is no mention of Mr. David Hotchkin. 
 

1.     Apologies for absence
 Cllr Holloway had offered her apologies. 
 

2. Declarations of Interest 
None.

3. Declarations of recording and social media use 
 None 
 

4.    To approve the Minutes of the Ordinary meeting held on 15 September 2021 
Cllr Chapman proposed these should be accepted, seconded by Cllr Monson. A show of hands was unanimous, approved as a true 
record and signed by the Chair.  
 

5. Matters arising 
The Chair thanked Cllr Chapman and the clerk for seeing to the installation of the additional dog waste bin on Eastmoor Road. 
The hedge has still not been cut, Cllr Allison said that some villagers had already cut their sections – the clerk explained that 
CGM had not responded to her requests for an update on when the hedge would be cut, but that she would chase again. 

 

6. District Councillor Report 
Cllr Nairn reported that there would likely be a deficit in the current budget, and that the Council were focusing on setting the 
budget for the forthcoming year. Regarding the Queen’s Platinum Jubilee, £500 funding is available to parish and town councils 
to spend on a beacon or party lunch; also, a proposal to spend money on illuminating the turbine in Swaffham. The Council is 
working with the Woodland Trust to plant trees for the ‘Queen’s Canopy’ in five locations. There are targets which include 
preventing homelessness, ensuring safe and secure homes and examining sub-standard housing. A Thetford residence has been 
repurposed to provide emergency accommodation for vulnerable families. A mental health partnership will provide ‘Champion 
training’ for 250 people over the next 18 months, and anyone interested in signing up should take a look at the website. The 
Council, under the auspices of Norfolk County Council, is providing accommodation for three Afghanistan families. The Council is 
in the final stages of working on spending £6.4m budgeted for a household support fund, and Cllr Nairn commented on the high 
number (68) of mandatory licenses for HMOs (house in multiple occupation) recently issued. 
Qu: Cllr Allison asked how multiple occupancy is judged 
Ans: 5 or more people forming 2 or more households 
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Qu: Cllr Chapman asked if there are any current tree grants available. 
Ans: Yes, ‘Million Trees for Norfolk’ plus Woodland Trust 
Qu: Cllr Willies asked how the Local Plan Review was going 
Ans: A 5-year land supply was adopted in 2019, but an immediate review was required; the Cabinet voted to go back to the 
original plan and developers will not be given free reign. 
The Chair thanked Cllr Nairn for his report. 

 

7.     County Councillor Report 
         None  
 

8. Planning  
 a) Discharge of Condition 9 on 3PL/2021/0248/F (Discharge Conditions): Oxborough Lakes House, Oxborough Lakes, Oxborough 

Road PE33 9QH 
 b) Oxburgh Hall TRE/2021/0252/TCA: T1 on application plan - southern magnolia - reduce in height by approximately 2- 2.5 

metres, proportionately reduce length of lateral branches, crown lift to approximately 1 metre above ground level. Breckland 
Council decision: No Objection 

 c) TRE/2021/0217/TPO Beech (T3) - fell because of consistent and dangerous branch fall. Replant with one beech tree in the 
same position. Permission refused: The supporting evidence provided with the application recommends pruning work rather than 
felling. No additional supporting evidence has been provided that would indicate that the only option is to fell the tree and that 
it cannot be made safe by undertaking the work as recommended in the professional tree survey provided with the application 

 d) Clerk submitted a new application (TRE/2021/0299/TPO) to have the beech tree felled, based on the new report from 
Treecare Consultants (which recommended this). BC acknowledged the application, decision by 16 December. 

 Permission granted on 28 October. 
 e) TRE/2021/0303/TCA T1 - silver birch. Fell, showing signs of die back, one stem is split and leaning towards road (Fairway). BC 

granted permission on 28 October. 

 
9. CORRESPONDENCE 

a) Norfolk Police 
1. See website 
b) Breckland Council (see website) 
c) Norfolk County Council (see website) 
d) Kristina Carrington, Regional Employer Engagement Director, confirmed receipt of the signed Armed Forces Covenant Pledge. 
e) Regarding the AFC, received an email from Elizabeth and Colin Mason: ‘Colin and I are both ex RAF Officers, in fact Colin is 
now an Honorary Commander for the USAF at Lakenheath, and don't forget Paul Smythe opposite the VH is ex RAF too. Cllr 
Allison also advised that Charles Howard-Vyse is also ex-military. 
f) NALC: “asked by our patron The Lady Dannatt MBE, HM Lord-Lieutenant of Norfolk, to help with the distribution of a Plaque to 
all rural communities to mark what has been a truly unique and remarkable year which brought great pain for many people in so 
many ways, but through which shone our communities’ care and thought for each other. The plaque is made of weather-proof, 
long lasting, enamelled aluminium and comes with pre-drilled holes (and screws) for fixing indoors or out. We will start planning 
the presentations which will largely be by one of Lady Dannatt’s deputies (a DL). The designated DL will liaise directly with you. 
As this is for the community your council serves – you may wish to have it presented at another community event and so you 
have an opportunity to give details of any other such events”. The Clerk has passed on this information to the VHC, to request 
their consideration on the possible location of the commemorative plaque, as the Village Hall building would be most fitting. 
The VHC considered an area on the outside wall to the righthand side of the main doors and Georgina Roberts will make the 
presentation at the start of the PC meeting scheduled for 17 Nov 2021. 
g) Chairman (Paul Elmhirst) Stillingfleet Parish Council: “Our planned play area looks very like yours, with maybe six or seven 
modest items in wood. However, none of the quotes we have had, including fencing and surface where required, get anywhere 
near the cost of £20,000 quoted on your web site. Could you tell me what that figure covered and whether you got any special 
deal from a warm-hearted contractor or rich parishioner to reduce your cost. The best quote we have got is £60,000 which 
includes fencing and surfacing. (I think it should be grass except under the equipment, but others think differently). 
h) Village Hall Committee email from the secretary, Julie Wood: The AGM is being held on 28 October. The constitution of the 
Committee requires that the Trustees should include representative members from village organisations. Would the Parish 
Council therefore like to nominate their representative to serve on the Village Hall Committee? 
i) Treecare Consultants completed a second inspection of the tree – conclusion is that the tree should be felled. 
j) The Queens Platinum Jubilee Beacons (2 June 2022). As part of the Queen’s Platinum Jubilee Celebrations Bruno Peeks, the 
Pageant Master, is organising a National chain of Beacons with the ambition of 70 beacons to be lit across Norfolk. 
k) Maggie Oechsle, Chairman of NP4Yaxham Working Group: Breckland District Council – Local Plan Review Overview and Scrutiny 
Commission hearing 28 October 2021. “As it stands, the Local Plan will be out of date for 3 years from 2024 - 2027 or until it is 
adopted. This will massively impact the whole district by leaving all our communities open to every kind of developer whim.” 
l) Frankie Watkin reported a damaged public footpath sign on Eastmoor Road (the sign has fallen down). Clerk reported the 
problem also (ENQ900195546). The work has been carried out. 
m) OVH Chair, Cathy Warnock, emailed to offer to purchase a replacement waste bin (located by the bus shelter) – a mock 
wooden effect and suggested the addition of the words 'Sponsored by the Oxborough Village Hall' and a smaller sign ‘no dog 
waste’. Offer withdrawn. 
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n) Email from Mr. David Hotchkin, concerning the follow-up report on the Beech Tree, which recommends felling: ‘I also 
understand that Oxborough Parish Council may be seeking a loan to cover the costs of the exercise. In my considered opinion, 
this is not a healthy state of affairs with regard to the PC funds and the precept requirement. Therefore, I am now formally 
making an offer to OPC to pay the complete costs of the felling operation (if permitted by Breckland Council) and the 
subsequent replanting of a new tree’.  See Agenda item 12.    
o)  Parish Precept Requirement 2022/23 – to be returned to Breckland Council by 31 January 2022    
p)   AGDJ Brown - Site inspection carried out 10 Nov. Cllrs Simon Willies, Bernie Chapman and Graham Allison attended. Chair 
reported as follows: The plan is 29-30 December to clear the fallen branch and debris and 3 January 2022 onwards to fell the 
tree. They cannot do it any sooner. Browns will sort out the traffic management - cost is around £460 plus VAT. Safety seems 
fine with plenty of signage all around. OPC would put a notice out that the Green will be closed for the duration of the works. 
Fence around tree will be taken down and replaced when the work is completed. OPC consider planting a hedge to fill the gap. 
Need to make sure both double gates are unlocked. Browns will use their own padlocks whilst on site. Also include on the notice 
that Browns are willing to providing clippings if anyone in the village wants them. Browns will email across a copy of their public 
liability insurance for our records and also email Susan a couple of days before they start work. They can source a replacement 
tree(s) if we would like them to. See Agenda item 12. 

 
10. Highways 

Cllr Chapman brought up the matter of the ‘Breckland sign’ located on the Swaffham Road, which has been damaged and could 
do with a general clean-up. The clerk will report this to the Rangers. 

 

11.  Finance 
a. To receive bank balance and reconciliation  
The Councillors reviewed the current Budget vs. Actual (see Appendix A) and the clerk advised that Mr. Paul Gilluley had once 
again offered to pay £30 to the Royal British Legion for the annual poppy wreath – the Chair thanked him and Councillors 
agreed to a letter of thanks. Action the clerk.  
b.  To consider authorisation of payments and to sign cheques. 
a) Payment: 
1. TSB bank fees =£10 
2. Treecare Consultants – follow up beech tree inspection- £250 plus VAT 
3. CGM invoices for grass cutting (5 cuts) – total £164.80 plus VAT 
4. Royal British Legion – Poppy Appeal – donation request of £17 – budget is £30. 
b) Receipts: 
1. Breckland Council Precept (part 2 of 2) £1583 
Cllr Chapman proposed these payments – seconded by Cllr Willies, all in favour, passed. Cllr Willies and Cllr Monson signed 
the cheques. 

 

12. Motion to fell the Beech Tree  
 The Chair gave a short summary of the current state of affairs: the follow up tree report had been completed (at a further 

cost of £250 plus VAT), which concluded that the tree must be felled, permission granted by Breckland Council, tree 
surgeons AGDJ Brown of Thetford had quoted £3200 plus VAT (plus traffic management) and this quote had been accepted at 
the previous meeting. The quote detailed: 

• To Taking the damage branches away on the Beech tree  

• To Taking a damage Beech Tree down 

• To Taking all the wood away 

• To Taking all the brush wood away 

• To Leaving it clear and tidy 
 The quote included an offer to source a replacement tree, however there are alternative sources which could be free of 
charge. Cllr Monson had offered a sum of £500 towards the cost of felling, but now Mr. David Hotchkin had offered to cover 
the entire cost of the tree felling and a replacement tree, offering further that the VAT component should be retained by the 
PC. Councillors expressed immense gratitude and it was suggested that a plaque dedicating the replacement tree should 
include his name. The tree contractors need to supply a copy of their current Public Liability Insurance and Cllr Nairn 
confirmed that the responsibility lies with the contractors. Cllr Chapman added that AGDJ Brown will need to supply a 
Method Statement and Risk Assessment. Councillors discussed whether villagers could take some of the wood and the Chair 
will bring this up when the time comes. Cllr Monson spoke about the extraordinary offer from Mr. Hotchkin and suggested 
that his own donation should be used to cover the cost of the traffic management. He went on to say that many generations 
of families had lived in the village during the last 300-odd years, himself about 50 years, and that it would be a sad occasion 
to see such a beautiful and majestic tree taken down, but it had become a danger and a worry to one particular family (Mr. 
Paul Smythe) as well as traffic on the road directly beneath, so he was reluctantly in favour of felling the tree.   Cllr Allison 
pointed out that the offer from David Hotchkin had been to pay outright, and that in conversation with the independent tree 
inspector (Nick Coleman), the tree might have lasted a further 100 years if it had been looked after. Cllr Chapman proposed 
the felling of the tree, seconded by Cllr Monson, all in favour, motion passed. 
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13.        Village Hall Report by Susan Hernandez 

 The Village Breakfast is in a few days’ time – Sunday 21 November – and all the tickets had been sold, which was great news 
after all the hard work put into this event. Now the next main event is the Children’s Christmas event, on 18 December – the 
new marquee will be put up in the carpark a few weeks before, but only as a dummy run as it has not been used before and 
the committee want the practice in case of any unexpected hitches. Cllr Chapman praised the coffee mornings held each 
Wednesday (Café Ox 11am – 12.30pm) which seemed to be doing very well. 

 

14. Motion to accept the Village Hall offer to purchase a replacement waste bin 

 Withdrawn 
 

15. Report on the SAM2 sign 
The Chair confirmed that Mr. Hotchkin had emailed a response to the request for a report (to receive data on the volume of 
speeding traffic) which detailed the particular settings available on the sign, but Mr. Hotchkin had advised that he was short 
of time at the present time and questioned why the report had been requested (rather than at the last AGM – or next AGM). 
Cllr Monson pointed out that it had been over a year since Mr. Hotchkin had left the Parish Council, during which time he had 
continued to charge the batteries and move the sign around- he proposed a vote of thanks. Cllr Chapman agreed, adding that 
once the tree had been felled the PC ought to address this. 
 

16. Motion to plant a tree for the Platinum Jubilee 

 Cllr Allison recalled how around 6 years previously, Cllr Monson had a motion passed which prevented the planting of any 
further trees on the village green. The Chair reminded him that any motion could be refreshed after a period of 6 months. 
The suggestion was that an ornamental tree could be planted and after some further discussion (including where to plant the 
tree, maybe in the corner adjacent to the telephone box, and the Chair pointing out that any newly planted tree could only 
be located in accordance with the Doorstep Green plan) Cllr Chapman proposed that a tree should be planted to 
commemorate the Queen’s Platinum Jubilee, seconded by Cllr Monson, all in favour, motion passed. 

 

17. A.O.B 

 None 
 

Public participation 

 
18. TO RECEIVE INFORMATION OR SUGGESTED ITEMS FOR CONSIDERATION AT THE NEXT MEETING 

Mr. Le Clercq asked if the PC had given any thought regarding the precept for next year, perhaps look into putting on a 
fundraiser event to raise money for projects (e.g. a new waste bin). Cllr Allison voiced his concern that the replacement 
beech tree, according to Breckland Council permission, needs to be planted within 3m of the existing tree. Cllr Monson 
suggested that once the old beech tree had been felled, the roots would die off, plus the contractors would provide a 
polythene cover to prevent any resprouting. Cllr Chapman offered to take a look at the area, once the tree had been felled, 
to see if it may be possible to dig out the root. 
 
 

The Chair thanked everyone for their contributions. 
The meeting closed 8.40 pm 
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APPENDIX A                   Meeting 17 Nov 2021

BUDGET 2021/22 Budget Actual Outstanding

Estimated Gross Payments

Accountants 25.00 0.00 25.00

Training 150.00 0.00 150.00

Clerk's wages/expenses 1369.00 0.00 1369.00

HMRC 286.00 0.00 286.00

CGM  (grass maintenance - 15 cuts) 612.00 395.50 216.50

CGM (herbicide treatment -twice) 66.00 33.00 33.00

Hedge maintenance (1 cut) 334.64 0.00 334.64

St. John the Evangelist donation 175.00 0.00 175.00

Royal British Legion donation 30.00 30.00 0.00

Insurance 162.21 162.21 0.00

Village Hall Hire/Zoom meeting 100.73 0.00 100.73

Bank charges 60.00 25.65 34.35

Playground Project -balance on equipment 8667.16 8667.96

Playground Project - railings 0.00 9895.06

Playground Project - signage 0.00 21.00

Legal Fees 792.00 1257.00

War memorial cleaning 318.00 0.00 318.00

Village Green bench 380.00 0.00 380.00

Dog waste bin 0.00 126.08

13527.74 20613.46 3422.22

Estimated Receipts

Village Green Hire 30.00 150.00

National Trust Lease 150.00 0.00 150.00

Precept 3166.00 3166.00

VAT refund on playground project 2063.80 3712.98

VAT Refund 170.00 209.50

Anonymous Donation towards the Playground 0.00 5000.00

Donation towards the playground signage 0.00 9.00

5579.80 12247.48 150.00

Bank Reconciliation

Bank Balance b/f 3324.26

Add Receipts:

Breckland Council -Precept 1583.00 1498.96

sub-total 1583.00

Less Payments:

Bank charges 10.00

Glasdon UK- dog waste bin 126.08

sub-total 136.08

Bank Balance @ 2 Nov 2021 4771.18

Report: Accounts reported against the budget quarterly

IAW Statement of Internal Control and Annual Review of Effectiveness of Internal Control  (section Financial Reporting)

estimated 

balance end 

of financial 

year 2021/22

 


